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Dear Parents 
 
Attendance 
The children have been working hard in school this week. There has been lots of learning happening across the 
school in many different subjects. At Globe, our aim is for the children to have a minimum of 97% attendance 
across the school year. We have started the school year well and our attendance currently sits at 95.79%.  I 
want to emphasise that if children have a cough, cold, stomach, headache or other minor ailment then they 
should still attend school. However, we do know that more serious illnesses like high temperature, vomiting or 
diarrhea sometimes mean children are too ill for school. 
 
When children miss a day of school, they will miss key learning. They might miss reading 20 pages of the class 
novel about which they will subsequently write a story. They might miss learning a key maths skill which the next 
day will used to solve problems. They might miss a science planning session which will be used for the practical 
session in the next lesson. We believe that every day in school counts towards a child's success at school. 
 
School Development Plan 
Last week, I shared with you some of our successes on the Key Stage 2 SATs results. This week, I want to 
share with you some of the developments that we are working on this year. At Globe, we strongly believe we 
must be outward looking and always striving to improve to ensure we have the very best school for your 
children. Here are some of the main areas that we are developing this year: 
To further develop all children’s communication and language skills with a focus on the Early Years. 
To further develop strong foundations in writing in the Early Years. 
To further develop strong foundations in writing in the Early Years and Key Stage 1. 
To amend and adapt a part of the Science curriculum in KS1 and KS2. 
To continue to work on ensuring that all children feel like they belong at Globe. 
To Strengthen inclusive practice through the development and implementation of a whole-school Inclusion 
Strategy. (To note all schools must produce an Inclusion Strategy by December 2026) 
To further develop a coaching culture across the school to improve teaching practice. 
 
Clubs 
At Globe we are trying over the course of this school year and next to provide even more extra curricular clubs 
for the children to attend. We have an aim, which we may not reach straight away, that every child has access 
to a club to attend every week. This year, we want every child to attend at least one club over the course of the 
school year. Teachers and other staff members will be volunteering to run clubs and we thank them for giving up 
their time to do so. 
 
This week you will have received a club letter in your child's book bag. Please return the letter listing the clubs 
your child would like to attend from 1st choice to 3rd choice. Please return this to your teacher by Wednesday 
23rd September. Clubs will then be allocated and you will receive confirmation on Arbor of your child's place. 
 
Euan 
Headteacher 
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Class PE Days 

DAY CLASS 

Monday Afternoon Dorothy Bishop 2 
Begum Rokeya 

Tuesday Afternoon Sylvia Pankhurst 
Amal Clooney 

Wednesday River 
Ocean 
Year 5 children 
swimming 
Eddie Mabo Year 6 

Thursday Afternoon Maya Angelou 
Frida Kahlo 
David Attenborough 
Thunder Hawk 

Friday Afternoon Dorothy Bishop 1 
Marie Curie 
Idris Elba 

 
PE Kit 
We have made a slight change to the PE kit for children 
in Years 1-6. Children can wear leggings or tracksuit 
bottoms instead of shorts if they feel more comfortable 
wearing those options. We encourage children to 
continue to wear shorts in the warmer months as this is 
best for doing sports, however they are free to choose to 
wear longer options if they prefer. In the colder months, 
children can still wear shorts underneath track suit 
bottoms if they wish and change in school. Again, they 
can choose to wear longer options and then won't need 
to wear shorts underneath. Please ensure the children 
still wear the light blue PE t-shirt 
 
 

What’s Happening Next Week? 
Monday 21st September Dorothy Bishop Group 1 Class Introduction meeting – 9am  
Tuesday 22nd September Year 6 trip to Shadwell fire station for TFL Citizenship Scheme workshops 

Wednesday 23rd September   Corin baby and toddler music session at Rachel Keeling nursery site 9:00-
9:30 
No swimming for Year 5 this week 

Thursday 24th September  

Friday 25th September  
 

 

 

Welcome to Globe 
Welcome to the following children who joined our 
nursery this week 

Alma, Lexi, Affan, Malisha, Zeba and Polly 
 
 
 
 
 
 
 
 
 

Attendance  
Every day matters – Every minute counts. 
Our whole school attendance target is 97%.    

This week our whole school attendance 

was 95.79%               
                                                                      
Reception to Year 6 - Remember! 

• Be on time – the main school gate opens at 8 
40am 

• Be in the main school playground for 8 50am 

• Registers are taken at 8.55am - any time after 
this is late 

• Absences only for high temperature, vomiting, 
diarrhoea and childhood illnesses like chicken 
pox 

• No holidays in term time 
 
 

Term Dates 2026 - 2027 
You can find a link to the term dates on our 
website: https://globeschool.org.uk/News/Term-
Dates/ 
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Attendance and Punctuality 
Children learn best when they are in school every 
day. Missed days can make it hard for children to 
keep up with what is being taught in school. Regular 
missed days have a large and effect on missed 
learning which can become ingrained over time. We 
want every child to have attendance of 97% or above. 
We consider this Green in our attendance system. 
Being on time is also vital for a child's education. 
Regularly missing the learning that takes place at the 
start of the day will have a negative effect on their 
learning. Children can also feel self conscious coming 
into school after everyone else has arrived. Please 
make every effort to be in the playground before 8.50 
so you child can walk to class with their teacher and 
classmates. 
are in school every day and avoiding term-time 
holidays. If you ever need help, advice, or support 
around attendance, please do get in touch as we are 
always here to work with you.  
 
Term-time Holidays   
Here is a reminder to all families that, in line with 
Department for Education 
guidance https://www.gov.uk/school-attendance-
absence , schools are not able to authorise holidays 
or extended leave during term time. This is also in line 
with policies constructed, agreed and ratified by 
Globe's Governing Body. 
We understand that family time is important, and that 
travel can sometimes feel more affordable outside of 
school holidays. However, we are required to decline 
any requests for term-time holidays, and any leave 
taken without permission must be recorded as an 
unauthorised absence. In these cases, the school is 
required to refer the matter to the Tower Hamlets 
Education Attendance Team, who may issue a fine or 
take further action. Please find more detail of our 
approach and policies around attendance 
here https://www.globeschool.org.uk/Parents/Attenda
nce-and-Absence/ 
Regular attendance makes a huge difference to 
children’s learning, confidence, and friendships. 
Children who are in school on the first and last day of 
every term are much more likely to maintain strong 
attendance throughout the year, giving them the best 
chance to thrive. 
Thank you for supporting your child by ensuring they 
are in school every day and avoiding term-time 
holidays. If you ever need help, advice, or support 
around attendance, please do get in touch as we are 
always here to work with you.  
 
 
Term Dates 2026 - 2027 
You can find a link to the term dates on our 
website: https://globeschool.org.uk/News/Term-Dates/ 
 

Swimming Next Year - Year 5  
York Hall pool is currently out of action.  
Swimming won’t start for a few weeks.  We will 
update. 
Next year, swimming arrangements are as follows: 
 

• Year 5 will swim from September through 
to the end of the February half term 

• Year 4 will then swim from the February half 
term through to July 
Swimming day will be Wednesday, just like this 
year. 

• Children arrive back at school at 3 50pm on a 
Wednesday and will need to be collected at 
that time 

Once we know the first swimming session date in 
September, we will let you know 
 
Breakfast Club 

• Breakfast club is in the bottom hall. 
• Children still enter through the office area and a 

register of who is attending will be taken when 
they enter. 

• The club runs from 7.45am to 8.50am but there 
will be two registers.  

• One will be the '8.20am Free Breakfast Club' and 
children must arrive at 8.20am for this and not 
before this time.  If it free from 8 20am to 8 
50am.  

• If your child arrives before 8 20am then there is a 
charge for breakfast club. 

• If you need your child to attend at any time 
before 8.20am, then you must register for the 
'7.45 Onwards Paid Breakfast Club'.  The cost of 
this club will be cut from what it currently is (£3 
per day) to £1.50 per day.  The reason the price 
is reduced is that we have taken into account the 
funding we receive for the free club from 8.20am 
to 8.50am (the half an hour before the start of the 
school day).  

• It is essential that parents book in advance (both 
the free and paid clubs).  

• Bookings must be made via the Arbor Parent 
Portal.  We highly recommend that if you are a 
two-parent family that both parents have access 
to the parent portal.  

• For the paid breakfast club, you can pay via the 
Arbor Parent Portal. 

• Nursery arrangements - these remain as they are 
and there is no change to the location or cost, 
which stands at £3 per day.                                                                     

Please go to your Arbor Parent Portal to book. 

 

https://www.gov.uk/school-attendance-absence
https://www.gov.uk/school-attendance-absence
https://www.globeschool.org.uk/Parents/Attendance-and-Absence/
https://www.globeschool.org.uk/Parents/Attendance-and-Absence/
https://globeschool.org.uk/News/Term-Dates/


 

 

 

 

Fun October Half-Term Science Activity Holiday 
STEM Camp 2026 -Halloween Science! -Booking 

Now 😊 
We are delighted to confirm the new, safe, fun, 
educational October Half-Term Camp 2026 -
Halloween Science! - Mother Nature Science 
Activity Holiday STEM Camp is now open for 

booking - -at locations across London! 😊 Don’t 

forget your Special School Basket Discount 
Code ‘COOLSCHOOL30’ for an extra £30-off. 
  
Note: for greater affordability for parents Childcare 
Vouchers, TFC, CGPS are accepted by MNS. Just 
book online as normal below and choose ‘Pay by 
Other Method’ at Checkout (not Pay by Card) to 
receive further instructions. 
 Book Online by Entering your Home Postcode (e.g. 
‘NW3’) -Here : https://www.mnature.co.uk/holiday-
science-activity-camps/#book 
Fun October Half-Term Science Activity Holiday 
STEM Camp 2026 -Halloween Science! -Booking 

Now 😊 
 
St Margarets House Newsletter 
https://www.stmargaretshouse.org.uk/newsletters 
 
Social Media Ban and Online Safety Measures 
As we're all probably aware by now, the UK 
government announced a social media ban for under 
16's, to come into force from Spring 2027. Whilst 
many are applauding this, many more are not. Part of 
the problem is that there are very few hard facts: 
what does this actually mean in practice, which                   
platforms, what does it mean for families and much 
more. 
 
Internet Matters have put a big article together 
exploring these questions and more which I think 
many parents will find useful. 
 
Link: https://www.internetmatters.org/resources/uk-
social-media-ban-and-new-online-safety-measures/ 

 

Applications to Secondary Schools 2025 
The application deadlines are: 

• Secondary admissions - 31 October 2026 

For children born between 1 September 2015 and 31 
August 2016 
Complete your application online 
at www.eadmissions.org.uk  
Please see attached leaflet for more information. 
Tower Hamlets School Admissions 
For information about how to apply, 
visit towerhamlets.gov.uk/schooladmissions 
eAdmissions 
edmissions website can be found 
here https://www.eadmissions.org.uk/ 
Secondary Admission 2026 / 2027 
 Please read the Ready for Secondary School in Tower Hamlets booklet for useful information on the admission process. If you live in Tower Hamlets and your child is in Year 6 (born between 1 September 2015 and 31 August 2016) you will need to make an online application via the E-admissions website for them to transfer to secondary school in September 2027. 
Closing date for making applications is 31 
October 2026. 
Year 6 parents have received an Arbor email with 
a link to the Tower Hamlets Prospectus Booklet 
 
Children’s Tree School returns this autumn half 
term.  
Join us for a unique outdoor holiday club for children 
aged 8–11 (applications from 7- and 12-year-olds 
are also welcome), where every day is packed with 
hands-on nature activities, creativity and discovery. 
Set in the beautiful Bethnal Green Nature Reserve, 
children will explore the natural world, build practical 
skills and make new friends while learning how to 
care for our changing planet. 
Each day children will: 

o 🐞 Build habitats for wildlife 

o 🎨 Get creative with nature-inspired 

art and crafts 

o 🌱 Discover the basics of herbalism 

o 🌍 Explore climate change through 

fun, interactive activities 

o 🍃 Practise mindfulness and connect 

with nature 
Children can attend individual days or book multiple 
sessions - each day offers a different experience. 
Visit 
https://bethnalgreennaturereserve.org/projects/autum
n-tree-school for more information and the sign up 
form. 
 

https://www.mnature.co.uk/holiday-science-activity-camps/#book
https://www.mnature.co.uk/holiday-science-activity-camps/#book
https://www.stmargaretshouse.org.uk/newsletters
https://www.internetmatters.org/resources/uk-social-media-ban-and-new-online-safety-measures/
https://www.internetmatters.org/resources/uk-social-media-ban-and-new-online-safety-measures/
http://www.eadmissions.org.uk/
https://www.towerhamlets.gov.uk/lgnl/education_and_learning/schools/school_admissions/school_admissions.aspx
https://www.eadmissions.org.uk/
https://www.towerhamlets.gov.uk/Documents/Education-and-skills/Admissions-and-exclusions/Admissions/Secondary-School-prospectus.pdf
https://www.towerhamlets.gov.uk/Documents/Education-and-skills/Admissions-and-exclusions/Admissions/Secondary-School-prospectus.pdf
http://www.eadmissions.org.uk/
https://bethnalgreennaturereserve.org/projects/autumn-tree-school
https://bethnalgreennaturereserve.org/projects/autumn-tree-school


Parent Meetings and Workshops 
Here is a list of the parent meetings and workshops that are happening this term.  Please make a note of 
those that relate to your child's year group.  

  
Parent Workshops – Autumn Term 2026  

Date, Time & 
Location  

Focus of 
Workshop  

Year 
Group(s)  

Description  Led by  

Wednesday 23rd 

September  
9am  
Bottom Hall

  

 
Class 
introductory 
meeting  

 
 
 
Ocean Class   

 
 
The class teacher introduces the class and gives an 
overview of the provision for the children.   
  

 
 

Lydia – class 
teacher   
Jane – 

SENDCO  
Honor - 
SALT   

Monday 28th 
September  
9am   
Y4 Bottom Hall 
and Y3 middle 
hall  
  

Maths 
interactive 
board game 
workshop  

Year 3 and 
Year 4  

We are excited to invite you to a fun and 
interactive workshop where you'll get the chance 
to play our brand-new home learning maths board 
games. This hands-on session will give you ideas for 
supporting your child’s maths learning at home in 
an engaging and enjoyable way.  

Class 
Teachers  

Tuesday 29th 
September9am  
Y5 Bottom hall 
and Y6 Middle 
hall  

Maths 
interactive 
board game 
workshop  

Year 5 and 
Year 6  

We are excited to invite you to a fun and 
interactive workshop where you'll get the chance 
to play our brand-new home learning maths board 
games. This hands-on session will give you ideas for 
supporting your child’s maths learning at home in 
an engaging and enjoyable way.  
  

Class 
Teachers  

  

Wednesday 30th 
September  
Yr 1 Bottom 
Hall  and Yr2 
Middle hall  
9am  
  

Maths 
interactive 
board game 
workshop  

Year 1 and 2  We are excited to invite you to a fun and 
interactive workshop where you'll get the chance 
to play our brand-new home learning maths board 
games. This hands-on session will give you ideas for 
supporting your child’s maths learning at home in 
an engaging and enjoyable way.  
  

Class 
Teachers  

Thursday 1st 
October 9am  
Bottom Hall  

RWI and Must 
Reads in 
Reception  

Reception  This workshop will explain how early reading and 
phonics skills are taught in Reception using the 
Read Write Inc Scheme. It will also explain how 
Must Reads are used in Early Years to promote a 
love of reading. It will help parents support their 
children as they learn to read. It also offers advice 
about home learning reading tasks, Must Reads 
and reading diaries.  

Melissa, 
Deputy Head 

Hafsa, 
Reading 

Leader and 
Anna, Early 

Years Leader 
and Assistant 

Head  
Tuesday 6th October 
2025  
9am  
Bottom Hall  

Handwriting 
and Spelling in 
Key Stage 1  
  

Year 1, Year 
2, Dorothy 
Bishop Class 
and River and 
Ocean Class  

During this workshop we will demonstrate how the 
school develops your child’s handwriting style with 
many practical tips and activities to support your 
child when at home. We will also explain how we 
develop your child’s spelling knowledge and the 
skills associated with phonics and the spelling of 
words where phonics does not apply.  

Melissa, 
Deputy   

Headteacher  
  

Wednesday 7th October  What is 
autism/what is 
neurodiversity?   

River and 
Ocean 
parents  
  

A clear, accessible introduction to autism and 
neurodiversity for parents, offering practical 
insights and an opportunity to ask questions with 
our SALT from Pheonix.    

Honor   
Phoenix 

Speech & 
Language 
Therapist  

Monday 5th 
October  9.00 in 

Tapestry 
Online learning 

Nursery  We are excited to invite all Nursery class parents to 
our upcoming Tapestry Online Journal Workshop!   

Anna, 
Assistant 



Daisy Room and 
12.30 in Daisy 
room  
  

journals clinic 
for Nursery   
(Daisy room)  

During the session, we will introduce how we use 
Tapestry to record and celebrate your child’s 
learning and development in Reception. You will 
learn how staff upload photos, videos, and 
observations to capture key moments in your child’s 
early education.   
We will also show you how to log in, view entries, 
and contribute your own observations from home, 
helping to strengthen the partnership between 
school and home.   
The workshop will be a great opportunity to ask 
questions and feel more confident using the 
platform. We look forward to seeing you there!   
If you have any questions before the session or need 
help accessing your Tapestry account, please don’t 
hesitate to contact us.  

Head & Early 
Years Leader  

Tuesday 
20th  October  
9am  
Bottom Hall-
invitation only   
(Lize’s and Liv’s 
groups)  

RWI Set 1 
Sounds and 
Fred Games  

Reception  This interactive workshop will help parents to 
support their child with learning phonics and orally 
blending to build fundamental early reading skills. 
It offers advice about practical games and daily 
practice to learn initial sounds and begin blending 
words orally.  

Melissa 
Deputy 

Headteacher 
and Hafsa  

Reading 
Leader  

Thursday 5th 
November 9am  
Bottom Hall - 
invitation only 
(May’s and 
Rojina’s groups)  

RWI Set 1 
Sounds and 
Fred Games  

Reception  This interactive workshop will help parents to 
support their child with learning phonics and orally 
blending to build fundamental early reading skills. 
It offers advice about practical games and daily 
practice to learn initial sounds and begin blending 
words orally.  

Melissa 
Deputy 

Headteacher 
and Hafsa  

Reading 
Leader  

  
Monday 16th 
November 9.00 
and 12.30  
  

Phonics, 
Reading and 
Must Reads in  
Nursery   

Nursery  This workshop will explain how early reading and 
phonics skills are taught in Reception using the 
Read Write Inc Scheme. It will also explain how 
Must Reads are used in Nursery to promote a love 
of reading. It will help parents support their 
children as they learn to read. It also offers advice 
about home reading, pre phonics and phonics and 
Must Reads.  

Anna  

 
 
 
 
 
 
  

Maths in 
Reception  

All Reception 
parents 
(Reception and 
DB1)  

This fun and interactive session will be filled with 
tips on how to incorporate Maths in everyday 
activities and will give practical ideas what 
resources to use at home to help your child 
develop mathematical skills.   

Liv/Lize  

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

Good News 
Each week class teams nominate individuals who have achieved something special in their learning. 

Thunder Hawk 

Phoebe 
For having good manners which you use all the time. You are responsible and always 
ready to learn. What a star! 

Eddie Mabo 

Inaaya 
For being an inspiring member of our class. You consistently follow the Globe Way 
and participate in class discussions, sharing your insightful ideas with the rest of the 
class. 

Margaret Atwood 

Jhanvi 
For being an excellent role model for everyone! You follow the Globe Way perfectly 
and are always so caring and polite.  

Amal Clooney 

Elizabeth 
For always being respectful and show kindness towards your peers. A great role 
model for the class. Well done.  

Idris Elba 

Heidi 
For having a fantastic attitude towards your learning! You have been working 
incredibly hard in your maths and writing lessons. Keep it up! 

Begum Rokeya 

Aisha 
What a fantastic mathematician! You haven’t just been using your skills from Year 2 to 
reason and visualise, you’ve also been helping your classmates understand too. Well 
done and keep it up! 

Sylvia Pankhurst 

Muzdalifa  
For being a role model for following the Globe way. Well done for settling in so well 
into Year 2. 

Marie Curie 

Imraan 
You have settled into Globe wonderfully and are so good at following the Globe way. 

David Attenborough 

Rayyan 
For always being respectful, always responsible and always ready to learn. Triple-R-
Rayyan!  

Ocean Class 

Grayson 
For amazing writing! 

Dorothy Bishop 1 

Albie 
For settling into Dorothy Bishop Class and learning the class routines, well done 

Maya Angelou 

Bella Rose 
For sharing books about feelings and joining in with discussions about being a kind 
and helpful friend. 

Frida Kahlo 

Keyaan 
For being a kind friend to everyone in the class and for going the extra mile as an 
extraordinary helper. 

Meadow Class   

Globe Values 
 

Globe values are for all children and adults in our school. Adults in our school respect children’s rights and always act in their best interest (Article 2 and 3) 
 

❖ We respect that all children have rights and should always be treated fairly (Article 2) 
 

❖ We respect the right to feel safe in body and mind (Article 19) 
 

❖ We respect everyone’s right to be heard and listened to (Article 12) 
 
❖ We respect the right to learn, the right to develop our talents and abilities and to let others enjoy their learning (Article 23 and 29) 
 
❖ We respect children’s right to play, rest, join in and to choose their own friends (Article 15 and 31) 
 
❖ We respect the right to be in a safe, clean environment (Article 24 and 29) 



 

 

 

 

                                      

Healthy Snacks Policy 
 

If you are bringing a snack for your child when you pick her/him from school, it must be a snack from the 
‘Acceptable’ a healthy snack list.  This also applies to snacks for before clubs or on a trip. 
If unacceptable smacks are given, they will be taken by a member of staff and returned to you. 
Thank you for your support in teaching children about a healthy lifestyle. 

Unacceptable Snacks Acceptable Snacks 

• Nuts or nut products (allergies) 

• Crisps/nachos 

• Popcorn/candy floss 

• Chocolate bars/sweets/lollies 

• Cakes/donuts/biscuits 

• Fried chicken or chips 

• Pizza 

• Pies/pasties/sausage rolls 
• Juice/squash/caffeinated drinks/fizzy drinks 

 
 

 

• Water only 

• Sandwiches 

• Wraps 

• Rice/pasta 

• Boiled egg 

• Crackers/breadsticks 

• Cheese 

• Hummus 

• Rice cakes (no chocolate covered rice cakes) 

• Granola/muesli pots (no nuts) 
 

 
 
 

 

Key Contacts at Globe 

Head Teacher Euan Williams Deputy Head Teacher Melissa Allen 

Early Years Leader and 
Assistant Headteacher 

Anna Jedrusiak   

Designated Safeguarding 
Lead  
Main Site 
Rachel Keeling Site 

Yamin Ali 
Anna Jedrusiak 

Deputy Safeguarding Lead 
Main School Site 
Rachel Keeling Site 

Maria Ioannou 

Medical Needs Lead 
Main school Site 
Rachel Keeling Site 

 
Jane Nashashibi 
Maria Ioannou 

Learning Mentor Yamin Ali 

Language Provision Special 
Educational Needs Lead 

Sharon Cargill 
 

Special Educational Needs 
and Disability Lead 
Main School Site 
Rachel Keeling Site 

 
 
Jane Nashashibi 
Maria Ioannou 

School Business Leader 
 

Farhad Uddin 
 

  

Office Manager 
Main School Site 
Rachel Keeling Site 

 
Jacqy Rogers 
Pamela Jones 

Premises Lead 
Main School Site 
Rachel Keeling Site 

 
Joanne Aristide 
Glenn Waud 

 



 

Executive Headteacher Ms. Marie Maxwell  Head of School Euan Williams 

Assistant Headteacher Becca Jones  Early Years Leader and Assistant 
Headteacher 

Melissa Allen 

Designated Safeguarding 
Lead and Family Support 

Gill Ruskin  Deputy Safeguarding Lead Yamin Ali 

Medical Needs Lead Jane Nashashibi  Special Educational Needs and 
Disability Lead 

Jane Nashashibi 

Learning Mentor Yamin Ali  Language Provision Leader Fatema Master 

Office Manager Jacqy Rogers  Premises Manager Joanne Aristide 

 

 

  

We will let you know how much we raised for the Save the 

Children Fund today, in next week’s newsletter.  Never have 

such dazzling jumpers been seen at Globe before, glitter,    

 baubles and tinsel everywhere! 

Attendance & Punctuality - Penalty Notice Scheme 

Regular attendance and punctuality at school is essential if the pupils are to achieve to their full potential. In 
partnership with Tower Hamlets Local Authority (LA), this school will be implementing the Penalty Notice 
Scheme as required under statutory guidance issued by the Department for Education (DfE, 2024) in order to 
improve attendance and punctuality.  
A Penalty Notice may only be issued in cases of unauthorised absence or lateness or where parents/carers fail 
to ensure that their child is not in a public place during the first five days of exclusion from school.  
Penalty Notices apply on an individual child per parent basis. Therefore, a parent with 3 children who meet the 
criteria may receive 3 Penalty Notices. In a family with 2 parents/carers with three children who meet the criteria, 
each parent/carer may receive 3 Penalty Notices – meaning that a total of 6 Penalty Notices may be received.   
The issue of a Penalty Notice may be considered appropriate in any of the following circumstances:  
   

• In instances of a pupil having 10 sessions (5 days) of unauthorised leave/holidays in term 
time. A session is a half-day and unauthorised means without the consent/authorisation of 
the school.  

   

• Where parents/carers fail to attend without reasonable cause LA led In-School Attendance 
Panels, to which they have been invited to discuss their child’s unauthorised absences and/or 
leaves.  

   

• In cases of pupils identified as having Persistent Absence (where the attendance of pupils 
falls below 90% in a period of 10 school weeks they are designated as having Persistent 
Absence) with 10 or more sessions of unauthorised absence (not authorised by the school) 
and with substantial evidence of failure on the part of the parent/carer to work in cooperation 
and partnership to address and improve the situation.   

   

• In cases of frequent late arrival at school (10 minutes after the register has closed) with 10 or 
more avoidable late marks occurring over a period of 10 school weeks. The journey involved 
and particular issues such as adverse weather conditions and disruptions to transport will be 
taken into account as necessary.  

   

• Where there is a combination of unauthorised absence and avoidable lateness amounting to 
10 sessions or more over a period of 10 school weeks.  

   

• Where parents/carers fail to ensure that their child is not in a public place during the first five 
days of exclusion from school without reasonable justification.  

   
The school will refer pupils where there is cause for concern about unauthorised absence and/or lateness to the 
Attendance & Welfare Service. In most circumstances each liable parent/carer shall receive a formal warning of 
the possibility of a Penalty Notice being issued.  
If following the issuing of the warning notice the pupil has further unauthorised absence or avoidable late marks, 
the parents/guardians of the pupil may each receive a Penalty Notice for £80 which must be paid within 21 days, 
or it will increase to £160 each which must be paid within a further 7 days. Failure to pay the Penalty Notice will 
lead to prosecution in the Magistrates Court for the original non-attendance and a possible criminal conviction.   
In those specific circumstances related to:  

   
1. the taking of 10 sessions (5 days) or more of unauthorised leave/holidays in term time 

where it can be clearly demonstrated that the parent/carer understood that permission 
had not/would not be given  

    
2. where parents fail to ensure that their child is not in a public place during the first five 

days of exclusion from school without reasonable justification   
 

The pupil will be referred immediately to the Tower Hamlets Behaviour & Attendance Support Service for issue 
of the Penalty Notice.  
The school and Tower Hamlets Behaviour & Attendance Support Service will be working closely together on 
this as it is essential that pupils attend regularly and punctually at school to obtain the full benefit of their 
education. Please therefore ensure that your child attends school regularly, prepared and on time. If you are 
experiencing any difficulties regarding your child's attendance or punctuality, please inform your child's tutor, so 
that the school may work with you in assisting you in whatever ways possible.  
   
A leaflet is attached giving more details about the Penalty Notice Scheme.  
   
Thank you for your support and co-operation.  

 

                       

 


