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Classes on Educational Visits (Trips)

The following guidelines will ensure the safety and welfare of children and
parents. Although many of these guidelines are ‘common sense’, the purpose is
to ensure safety, that there are no misunderstanding and consistency between

staff and parents.

Please read these guidelines prior to the trip and keep with you on the trip.

1. You will not be given or expected to have sole responsibility for a child or group of
children unless it is a child of your own.

2. Ensure your mobile number has been given to the ‘Adult in Charge’ and that you
have the school’s phone number saved in contacts.

3. If, for any reason, you need to leave the group, please inform a member of staff.

4. When embarking/disembarking from a mode of transport, crossing roads or
ascending/descending stairs or escalators, please follow instructions from staff on
about your role.

5. When escorting children along roads, inform a member of staff if you must stop to
attend to a child’s needs.

7. Do not take children to the toilet or change them, other than your own child.

8. Keep all paperwork, including this guidance given to you by the teacher.

9. Please do not take or make phone calls unless it is an emergency

10. Do not take photos of children.

11. The group eats together. There will be an agreed time.

12. You must not give any food to any child as some children will not be able to eat
certain food due to allergies or religious reasons.

13. If you are with your own child, please do not buy confectionary or gifts just for him
or her or other children. This can be unsettling for other children, and not fair.

14. In the event of an emergency or terrorist attack, if possible, remain with the group,
staying low and moving away whilst behind solid objects (concrete barriers or
buildings) and contact the school when safe to do so.

15. No smoking, spitting, chewing of gum, unacceptable and demeaning language
Remember - you are a representative of Globe Primary School and a model for our
children.

16. You will be expected to escort the whole group back to school rather than leave the
group at a point on the journey home.

17.The teacher will have told you the purpose of the trip, so please engage with
children so they receive full enjoyment and experience of the trip.

Thank you for your support and we hope you and the children enjoy the trip.
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